YEARLY SELF-APPRAISAL

Employee’s Name

Title:

Directions: Please complete the Self-Appraisal on your key responsibilities for the

year in review. You should respond in bulleted summaries and indicate your projects.

Self-Appraisal

1. Job skills:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

2. Completion of assignments as given:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

3. Communication-organization skills:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

4. Professional development goals:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

5. Include your specific strengths:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

6. Include your specific areas for improvement:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

